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SAME INSTRUMENT: 
check this box if you want 
search results where 2 
first names are on the 
same document 
(otherwise your search 
results will show all 
documents where both 

names are present) 

PROPERTY: “Property” 
search tab is only valid 
from May 2003 – forward 

SHOW NAMES 
DIRECTORY: will 
display a listing of 
unique names that 
match your criteria  

SEARCH: will 
return ALL 

instruments that 
match your criteria 

KIND: search for a 
specific kind of document 
(by date range or name) 

MESSAGE CENTER: click 
here to view important 
messages / web updates 

HELP CENTER: search 
tips and instructions LAST/FIRST NAME: 

this field is also used for 
searching Subdivision & 
Condominium names 

Additional 

“FIRST” 
name field 

Search by 
“date range” 



VIEWING IMAGES 

 

 
 

Click here to view 
the document in a 
separate window 
(allows “more of 
the image” to be 
viewable) Print 

“Right-Click” 

anywhere on the 

image to access 
the options menu 

ENHANCE MODE: 
for adjusting the 
quality of the image 

Resize image to 
better fit screen 

RECORDED BOOK/PAGE: 

allows you to view the 
images in “Book format” by 

using the “previous” and 
“next” buttons 

Highlight thumbnail 
and press S key to 

select specific pages 
for printing 

INVERT: useful for 
viewing “hard to read” 
or faded documents OPTIONS MENU 

 
File: allows user to 

open image in a new 
window 

View: allows user to 

change how thumb- 
nails are viewed 

Adjust: allows user to 
adjust brightness 

Print: allows user to 
choose multiple print 

options 

Page: allows user to 
“jump ahead” pages 

Selection: allows 
user to select specific 

pages to print 

Preferences: allows 
user to change various 

preferences 
Cache: clears cache 

Help: ViewOne 
version information 

  

RELATED DOCUMENTS: 
click here to see related 

documents (IE: release, etc) 

 


